
370 Richard Mine Road, Wharton, NJ  07885 

Phone: (973) 285-8383 ⚫ Fax: (973) 285-8397 ⚫ E-mail: info@mcmua.com ⚫ Website: www.mcmua.com

Morris County’s Environmental Resource 

Notice is hereby given by the Morris County Municipal Utilities Authority (“MCMUA”) that Request for 

Proposals will be received by the Morris County Municipal Utilities Authority (“MCMUA”) on January 

16, 2026 at 3:00pm prevailing time in the Morris County Municipal Utilities Authority (“MCMUA”) 

office located at 370 Richard Mine Road, Wharton, NJ 07885 at which time and place the proposals will 

be opened publicly and read for the following: 

Request for Proposals – PROFESSIONAL SERVICES 2026 

(All to be licensed to practice in the state of New Jersey) 

• #01 Engineering Services – Water Division

• #02 Engineering Services – Solid Waste

• #03 Legal Counsel – Solid Waste & Water Divisions

• #04 Legal Counsel – Labor & Personnel

• #05 Auditing Services

• #06 Appraisal Services

Obtaining Proposal Documents: 

• Proposal Documents shall be made available on December 26, 2025

• Download from MCMUA Website (https://mcmua.com/about_bids.asp)

• Morris County Municipal Utilities Authority

Submission of Proposal: 

• All proposals must be submitted on the proposal forms provided in the RFP documents in

order to be considered.

Vendor Requirements: 

• Vendor must comply with the requirements of NJSA 10:5-31 et seq., and NJAC 17:27.

• Other requirements as well as those described above are fully detailed in the RFP

document.

Additional Information: 

Prospective Vendors are cautioned not to rely solely on this Legal Notice in preparing their Proposals, 

but to read the RFP Documents in their entirety and comply with all proposal requirements set forth 

therein.  Any questions concerning the RFP Documents should be in writing and emailed to 

Somara@co.morris.nj.us .

https://mcmua.com/about_bids.asp
mailto:Somara@co.morris.nj.us
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370 Richard Mine Road, Wharton, NJ  07885 

Phone: (973) 285-8383 ⚫ Fax: (973) 285-8397 ⚫ E-mail: info@mcmua.com ⚫ Website: www.mcmua.com 

 

Morris County’s Environmental Resource 

 

• We strongly encourage that all proposals are to be submitted via certified mail or 

overnight delivery in lieu of in-person hand delivery to the following address: 

  

370 Richard Mine Road  

Wharton, NJ 07885 

Attn: Larry Gindoff 

Re: RFP Professional Services - (RFP # and title of professional service)   

 

• If vendors feel it is necessary to hand deliver the proposal they shall be delivered to the 

MCMUA Office Building located at 370 Richard Mine Road, Wharton, NJ 07885 during 

current business hours of 9:00 A.M. to 4:00 P.M.  

 

• The proposal opening at the MCMUA will be conducted in-person and for vendors 

choosing not to attend in person, remote meeting software will be made available to the 

public with both video and audio capability.  Members of the public are invited to 

participate in the proposal opening either in person or using the provided video and audio-

conferencing services. A telephone number with conference call access number to join the 

bid opening as well as a web link to join the live bid opening will be posted on the 

MCMUA’s website at http://mcmua.com 48 hours prior to the opening. 

 

The MCMUA reserves the right, in accordance with applicable law, to reject any and all proposals that 

substantially or materially deviate from the specifications and other required proposal documents, and 

further reserves the right to waive immaterial irregularities and informalities in the proposals in 

accordance with applicable law. 

 

This solicitation has been advertised in accordance with the “Fair and Open” laws and nothing further 

shall be required under N.J.S.A. 19:44A-20.4. 

http://mcmua.com/


MORRIS COUNTY MUA 

Information to Vendors 

1

SECTION I - SUBMISSION OF PROPOSALS 

• Morris County Municipal Utilities Authority, The County of Morris, New Jersey (hereinafter referred to as

“MCMUA” or “OWNER") invites sealed Proposals pursuant to the Legal Notice. Said Notice to

Prospective Vendors is to be attached to and is considered as a part of these Information to Vendors.

• Sealed Proposals will be received by the Purchasing Agent or his/her designee of the MCMUA at the time

and place stated in the Notice to Prospective Vendors, and at such time and place will publicly open and

read aloud all Proposals received.

• A total of one (1) copy of the Proposal shall be submitted at the time of the Proposal opening and marked

original.

• It is the Vendor's responsibility to see that the Proposal is presented to the MCMUA on the hour and at the

place designated.

• Proposals received after the designated time and date will be returned unopened

• The Proposal form shall be submitted on the prescribed form with appropriate spaces properly filled in and

with all required supporting documentation, in a sealed envelope.

• Proposals may be hand delivered or mailed; however, the MCMUA disclaims any responsibility for

Proposals forwarded by regular or overnight mail.

• All mailed Proposals must be delivered and signed for by the MCMUA Staff ONLY

• The following must be reflected on the face of the envelope the Proposal documents are submitted in:

1. Addressed to the Morris County Municipal Utilities Authority (“MCMUA”)

2. Bearing the name and address of the Vendor written on the face of the envelope

3. Clearly marked "PROPOSAL" with the contract title and/or PROPOSAL # being identified

• Vendor should be aware of the following statutes that represent “Truth in Contracting” laws:

▪ N.J.S.A. 2C:21-34, et seq. governs false claims and representations by Prospective Vendors. It

is a serious crime for the Vendor to knowingly submit a false claim and/or knowingly make

material misrepresentation.

▪ N.J.S.A. 2C:27-10 provides that a person commits a crime if said person offers a benefit to a

public servant for an official act performed or to be performed by a public servant, which is a

violation of official duty.

▪ N.J.S.A. 2C:27-11 provides that a Vendor commits a crime if said person, directly or

indirectly, confers or agrees to confer any benefit not allowed by law to a public servant.

▪ Vendor should consult the statutes or legal counsel for further information.
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MORRIS COUNTY MUA 

Information to Vendors 
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SECTION II - PROPOSAL OPENING I ANALYSIS  

 

• Acceptance of Proposals 

 

The MCMUA reserves the right to waive any immaterial defect or informality in any Proposal and 

reserves the right to accept that Proposal or portion thereof which, in its judgment is in the best interest of 

the MCMUA. The MCMUA also reserves the right to reject any or all Proposals. Any Proposal received 

after the time and date specified shall not be considered. 

 

• Proposal Opening  

 

No Proposal may be withdrawn after the specified opening time and date. Once opened, all Proposals 

become the property of the MCMUA, and will not be returned to the Prospective Vendors. 

 

The MCMUA may award the work which is most advantageous to the MCMUA based on Price and Other 

Factors; Technical, Managerial and Cost. Weighed criteria will be announced at the Request for Proposal 

opening. 

 

The MCMUA will take into consideration the following when evaluating proposals: 

 

▪ Experience and reputation in the field 

▪ Knowledge of the MCMUA and subject matter to be addressed under the contract 

▪ Availability to accommodate any required meetings of the MCMUA 

▪ Designated professional and support staff  

▪ Location of firm’s offices 

 

As per N.J.A.C. et. seq., the rating report will be made available at a minimum of 48 hours prior to action 

by the governing body in any future award for this service.  
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MORRIS COUNTY MUA 

Rating Criteria 

All responses will be rated based on PRICE and OTHER FACTORS: 

• Technical

• Managerial

• Cost

As per N.J.S.A. 40A:11-1. et. Seq., the rating report will be made available at a minimum of 48 

hours PRIOR to action by the governing body in any future award for this service.  

The Rating sheet below is the matrix the MCMUA will be utilizing to rate respondents. Weighed 

criteria will be announced at the Request for Proposals Opening 

Technical criteria: 

(1) Does the vendor's proposal demonstrate a clear understanding of the scope of work and
related objectives?

(2) Is the vendor's proposal complete and responsive to the specific RFP requirements?

(3) Has the past performance of the vendor's proposed methodology been documented?

(4) Does the vendor's proposal use innovative technology and techniques?

Management criteria: 

(1)How well does the proposed scheduling timeline meet the contracting unit's needs?

(2)Is there a project management plan?

(3)Does the vendor document a record of reliability of timely delivery and on‐time and on‐ 
budget implementation?

(4)Does the vendor demonstrate a track record of service as evidenced by on‐ time, on‐
budget, and contract compliance performance?

(5)Does the vendor document industry or program experience?

(6)To what extent does the vendor rely on in‐house resources vs. contracted resources?

(7)Are the availability of in‐ house and contract resources documented?

(8)Documentation of experience in performing similar work by employees and when
appropriate, sub‐ contractors?

(9)Does the vendor make use of business capabilities or initiatives that involve women, the
disadvantaged, small and/or minority owned business establishments?

(10)Does the vendor demonstrate cultural sensitivity in hiring and training staff?

Cost criteria: 

(1)Relative cost: How does the cost compare to other similarly scored proposals?

(2)Full explanation: Is the price and its component charges, fees, etc. adequately explained or
documented?

(3)If required, are suitable bonds, warranties, or guarantees provided?

(4)Does the proposal include quality control and assurance programs?
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MORRIS COUNTY MUA 

Request for Proposals: Professional Services 
 

 

Contract Term – February 10, 2026 to February 10, 2027 

 

#01 – ENGINEERING SERVICES – WATER DIVISION 

Services to include but not limited to: 

• Water projects 

• Consultation 

• Permit preparation 

• Engineering design  

• Construction management  

 

#02 – ENGINEERING SERVICES – SOLID WASTE DIVISION 

Services to include but not limited to: 

• Solid Waste projects 

• Transfer Station permitting 

• Engineering design and construction 

• Household Hazardous Waste Facility design and construction 

 

#03 – LEGAL COUNSEL – WATER & SOLID WASTE DIVISIONS 

Services to include but not limited to: 

• Routine legal advice and opinions 

• Examination and drafting of pertinent legal documents 

• Attendance at meetings – as requested 

• Defense and prosecution of litigation 

• Available as needed for consultation with MCMUA & Staff  

• Handling all requested legal work regarding Solid Waste and Water issues in the 

interest of the MCMUA 

 

#04 – LEGAL COUNSEL – LABOR & PERSONNEL 

Services to include but not limited to: 

• Routine legal advice and opinions 
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MORRIS COUNTY MUA 

Request for Proposals: Professional Services 
 

• Examination and drafting of pertinent legal documents 

• Attendance at meetings – as requested 

• Defense and prosecution of litigation 

• Available as needed for consultation with MCMUA & Staff  

• Handling all requested legal work regarding Labor & Personnel issues in the 

interest of the MCMUA 

 

#05 – AUDITING SERVICES 

• Audit financial statements of business type activates of the MCMUA for the year 

ended December 31, 2026 

• Financial advice and opinions as necessary  

 

#06 – APPRAISAL SERVICES  

• Appraisal services for the MCMUA 

 

 

 

 

 

 

5



MORRIS COUNTY MUA 

Administrative Documents 
 

 

A. Please submit the following documents with your response to the RFP 

 

Owner's 

Checkmarks  

Bidder's 

Initials 

X 
Statement of Ownership Disclosure 

  

X 
Non-Collusion Affidavit 

  

X 
Disclosure of Investment Activities In Iran 

 

X 

Certification of Non-Involvement in Prohibited Activities in Russia or 

Belarus   

X 
Affidavit of Non-Debarred Status 

 

X 
Affirmative Action Compliance Notice 

 

X 
Mandatory EEO Language 

 

X 
Americans with Disability Act of 1990 Form 

 

X 
Anti-Discrimination Requirements 

 

X 
Pay to Play Advisory Notice 

 

X 
Certificate of Employee Information Report/AA-302 

 

X 
W-9 

 

X 
New Jersey Business Registration Certificate 

 

X 
Proposal (document not provided) 
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MORRIS COUNTY MUA 

Mandatory EEO Language 
 

EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L.1975, c.127) 

N.J.A.C. 17:27 et seq. 

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS 

During the performance of this contract, the contractor agrees as follows: 

 

The contractor or subcontractor, where applicable, will not discriminate against any employee or 

applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, 

affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with 

respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure 

that equal employment opportunity is afforded to such applicants in recruitment and employment, and 

that employees are treated during employment, without regard to their age, race, creed, color, national 

origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, 

nationality or sex.  

 

Such equal employment opportunity shall include, but not be limited to the following: employment, 

upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 

rates of pay or other forms of compensation; and selection for training, including apprenticeship. 

 

The contractor agrees to post in conspicuous places, available to employees and applicants for 

employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of 

this nondiscrimination clause. 

 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 

status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 

 

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 

agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the 

contractor's commitments under this chapter and shall post copies of the notice in conspicuous places 

available to employees and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated 

by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time 

and the Americans with Disabilities Act. 

 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment 

goals established in accordance with N.J.A.C. l7:27-5.2. 

 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, 

but not limited to, employment agencies, placement bureaus, colleges, universities, and labor unions, that 

it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, marital status, 

affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it 

7



MORRIS COUNTY MUA 

Mandatory EEO Language 
 
will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory 

practices. 

 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that 

all personnel testing conforms with the principles of job related testing, as established by the statutes and 

court decisions of the State of New Jersey and as established by applicable Federal law and applicable 

Federal court decisions. 

 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all 

procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are 

taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or 

sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes 

and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court 

decisions. The contractor shall submit to the public agency, after notification of award but prior to 

execution of a goods and services contract, one of the following three documents: 

 

Letter of Federal Affirmative Action Plan Approval; 

 

Certificate of Employee Information Report; or 

 

Employee Information Report Form AA-302 (electronically provided by the Division 

and distributed to the public agency through the Division’s website at: http:// 

www.state.nj.us/treasury/contract_compliance. 

 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of 

Purchase & Property, CCAU, EEO Monitoring Program as may be requested by the office from time to 

time in order to carry out the purposes of these regulations, and public agencies shall furnish such 

information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring 

Program for conducting a compliance investigation pursuant to N.J.A.C. 17:27-1.1 et seq 

 

Business Name: 

 

Representative’s Name (print): 

 

Representative’s Signature: 

 

Date: 
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MORRIS COUNTY MUA 

Affirmative Action Compliance Notice 
 

EXHIBIT A 

GOODS, GENERAL SERVICES, AND PROFESSIONAL SERVICES CONTRACTS 

This form is a summary of the successful vendor’s requirement to comply with the requirements of 

N.J.S.A. 10:5-31 and N.JA.C. 17:27. 

The respondent shall submit to the public agency, one of the following three documents as forms of 

evidence: 

1. Letter of Federal Affirmative Action Plan Approval 

 

2. Certificate of Employee Information Report  

 

3. A photocopy of an Employee Information Report (AA302) provided by the Division and 

distributed to the public agency to be completed by the vendor in accordance with N.J.A.C. 

17:27-4. 

 

The vendor must submit the copies of the AA302 Report to the Division of Contract Compliance and 

Equal Employment Opportunity in Public Contracts (Division). The Public Agency copy is submitted to 

the public agency, and the vendor copy is retained by the vendor. 

 

The undersigned vendor further understands that his/her proposal shall be rejected as non-responsive if 

said vendor fails to comply with the requirements of N.J.S.A. 10:5-31 et seq. and N.J.A.C. 17:27. 

 

Business Name: 

 

Representative’s Name (print): 

 

Representative’s Signature: 

 

Date:         

9



MORRIS COUNTY MUA 

Affirmative Action Evidence 
 

Sample Federal Letter of Approval 

 

U.S. Department of Labor Employment Standards Administration 

Office of Federal Control Compliance Programs 

Newark Area Office 

124 Evergreen Place, Fourth Floor 

East Orange, NJ 07108 

 

 

 

 

 

 
February 27, 20   

Attachment 5 

 

 

 

Dear 

 

Our recent compliance review of your establishment’s equal employment opportunity policies and practices was completed 

on February 27, 20 . 

 

We found no apparent deficiencies or violations of Executive Order 11266, as amended , Section 503 of the Rehabilitation 

Act of 1973 or 38 USC 2012 (the Vietnam Era Victorians Readjustment Assistance Act). Accordingly, your establishment is 

deemed to be in compliance with these laws based on the material reviewed. 

 

The Office of Federal Contract Compliance Programs sincerely appreciates the cooperation and courtesies extended by you 

and your staff during the conduct of the compliance review. 

 

 

 

 

 
Sincerely, 

 

Area Office Director. 
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MORRIS COUNTY MUA 

Affirmative Action Evidence 
 

Attachment # 6 
 
 

SAMPLE CERTIFICATE OF EMPLOYEE INFORMATION REPORT 

11



MORRIS COUNTY MUA 

Affirmative Action Evidence 
 

Attachment 7 
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MORRIS COUNTY MUA 

Employee Information Report Instructions – Form AA302 

 
If you have a current Certificate of Employee Information Report, please submit with your Bid 

Proposal. 

 

For forms or more information: www.state.nj.us/treasury/contract_compliance 
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MORRIS COUNTY MUA 

Americans with Disabilities Act of 1990 
 
The CONTRACTOR and the OWNER do hereby agree that the provisions of Title 11 of the Americans 

With Disabilities Act of 1990 (the "ACT") (42 U.S.C. S12101 et seq.), which prohibits discrimination on 

the basis of disability by public entities in all services, programs, and activities provided or made 

available by public entities, and the rules and regulations promulgated pursuant thereunto, are made a part 

of this contract. In providing any act benefit, or service on behalf of the OWNER pursuant to this 

contract, the CONTRACTOR agrees that the performance shall be in strict compliance with the Act. In 

the event that the Contractor, its agents, servants, employees, or subcontractors violate or are alleged to 

have violated the Act during the performance of this contract, the CONTRACTOR shall defend the 

OWNER in any action or administrative proceeding commenced pursuant to this Act. The Contractor 

shall indemnify, protect, and save harmless the OWNER, its agents, servants, and employees from and 

against any and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or 

claimed to arise out of the alleged violation. The CONTRACTOR shall, at its own expense, appear, 

defend, and pay any and all charges for legal services and any and all costs and other expenses arising 

from such action or administrative proceeding or incurred in connection therewith. In any and all 

complaints brought pursuant to the OWNER grievance procedure, the CONTRACTOR agrees to abide by 

any decision of the OWNER which is rendered pursuant to said grievance procedure. If any action or 

administrative proceeding results in an award of damages against the OWNER or if the OWNER must 

any expense to cure a violation of the ADA which has been brought pursuant to its grievance procedure, 

the CONTRACTOR shall satisfy and discharge the same at its OWN expense. 

 

The OWNER shall, as soon as practicable after a claim has been made against it, give written 

notice thereof to the CONTRACTOR along with frill and complete particulars of the claim. if any 

action or administrative proceedings is brought against the OWNER or any of its agents, servants, 

and employees, the OWNER shall expeditiously forward or have forwarded to the 

CONTRACTOR every demand, complaint, notice, summons, pleading, or other process received 

by the OWNER or its representatives. 

 

It is expressly agreed and understood that any approval by the OWNER of the services provided 

by the CONTRACTOR pursuant to this contract will not relieve the CONTRACTOR of the 

obligation to comply with the Act and to defend, indemnify, protect, and save harmless the 

OWNER pursuant to this paragraph. 

 

It is further agreed and understood that the OWNER assumes no obligation to indemnify or save 

harmless the CONTRACTOR, its agents, servants, employees and subcontractors for any claim 

which may arise out of their performance of this Agreement.  Furthermore, the CONTRACTOR 

expressly understands and agrees that the provisions of this indemnification clause shall in no 

way limit the CONTRACTOR'S obligations assumed in this Agreement, nor shall they be 

construed to relieve the CONTRACTOR from any liability, nor preclude the OWNER from 

taking any other actions available to it under any other provisions of the Agreement or otherwise 

at law. 
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MORRIS COUNTY MUA 

Americans with Disabilities Act of 1990 
 
Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 

clause shall in no way limit the contractor’s obligations assumed in this Agreement, nor shall they be 

construed to relieve the contractor from any liability, nor preclude the owner from taking any other 

actions available to it under any other provisions of the Agreement or otherwise at law.   

 

Business Name (Print): 

 

Representative’s Name (Print): 

 

Representative’s Title: 

 

Representative’s Signature: 

 

Phone:       Date: 

15



MORRIS COUNTY MUA 

New Jersey Anti-Discrimination 
 
Pursuant to N.J.S.A. 10:2-1: 

 

a.  In the hiring of persons for the performance of work under this contract or any 

subcontract hereunder, or for the procurement, manufacture, assembling or furnishing of 

any such materials, equipment, supplies or services to be acquired under this contract, no 

contractor, nor any person acting on behalf of such contractor or subcontractor, shall, by 

reason of race, creed, color, national origin, ancestry, marital status, gender identity or 

expression, affectional or sexual orientation or sex, discriminate against any person who 

is qualified and available to perform the work to which the employment relates; 

b.  No contractor, subcontractor, nor any person on his behalf shall, in any manner, 

discriminate against or intimidate any employee engaged in the performance of work 

under this contract or any subcontract hereunder, or engaged in the procurement, 

manufacture, assembling or furnishing of any such materials, equipment, supplies or 

services to be acquired under such contract, on account of race, creed, color, national 

origin, ancestry, marital status, gender identity or expression, affectional or sexual 

orientation or sex; 

c.  There may be deducted from the amount payable to the contractor by the contracting 

public agency, under this contract, a penalty of $ 50.00 for each person for each calendar 

day during which such person is discriminated against or intimidated in violation of the 

provisions of the contract; and 

d.  This contract may be canceled or terminated by the contracting public agency, and all 

money due or to become due hereunder may be forfeited, for any violation of this section 

of the contract occurring after notice to the contractor from the contracting public agency 

of any prior violation of this section of the contract. 

 

 

Business Name (Print): 

 

Representative’s Name (Print): 

 

Representative’s Title: 

 

Representative’s Signature: 

 

Phone:       Date: 
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STATEMENT OF OWNERSHIP DISCLOSURE 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 
 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure to 

submit the required information is cause for automatic rejection of the bid or proposal. 

 

Name of Organization:_________________________________________________________________ 
 
Organization Address:_________________________________________________________________ 
 

Part I  Check the box that represents the type of business organization: 

Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

For-Profit Corporation (any type)   Limited Liability Company (LLC)   

Partnership Limited Partnership Limited Liability Partnership (LLP) 

Other (be specific): ______________________________________________ 

 

Part II 
 

 The list below contains the names and addresses of all stockholders in the corporation who 

own 10 percent or more of its stock, of any class, or of all individual partners in the partnership 
who own a 10 percent or greater interest therein, or of all members in the limited liability 
company who own a 10 percent or greater interest therein, as the case may be. (COMPLETE 
THE LIST BELOW IN THIS SECTION) 

  
     OR 

 No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 

individual partner in the partnership owns a 10 percent or greater interest therein, or no 
member in the limited liability company owns a 10 percent or greater interest therein, as the 
case may be.  (SKIP TO PART IV) 

 

(Please attach additional sheets if more space is needed): 

  

Name of Individual or Business Entity Address 
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Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS 

OR LLC MEMBERS LISTED IN PART II 
 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual 
federal Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure 
can be met by providing links to the website(s) containing the last annual filing(s) with the federal 
Securities and Exchange Commission (or foreign equivalent) that contain the name and address of each 
person holding a 10% or greater beneficial interest in the publicly traded parent entity, along with the 
relevant page numbers of the filing(s) that contain the information on each such person.  Attach 
additional sheets if more space is needed. 
 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  

  

  
 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or 
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed 
in Part II other than for any publicly traded parent entities referenced above.  The disclosure shall be 
continued until names and addresses of every noncorporate stockholder, and individual partner, and 
member exceeding the 10 percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has 
been listed. Attach additional sheets if more space is needed. 
 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Address 

  

  

  

 
 

Part  IV    Certification 
 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the best of 
my knowledge are true and complete. I acknowledge: that I am authorized to execute this certification on behalf of the 
bidder/proposer; that the Morris County Municipal Utilities Authority is relying on the information contained herein and 
that I am under a continuing obligation from the date of this certification through the completion of any contracts with Morris 
County Municipal Utilities Authority to notify the Morris County Municipal Utilities Authority in writing of any changes 
to the information contained herein; that I am aware that it is a criminal offense to make a false statement or 
misrepresentation in this certification, and if I do so, I am subject to criminal prosecution under the law and that it will 
constitute a material breach of my agreement(s) with the, permitting the Morris County Municipal Utilities Authority to 
declare any contract(s) resulting from this certification void and unenforceable. 
 
 

Full Name (Print):  Title:  

Signature:   Date:  
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MORRIS COUNTY MUA 

New Jersey Business Registration Certification 

 
Pursuant to N.J.S.A. 52:32-44, the Morris County Municipal Utilities Authority is prohibited from entering 

into a contract with an entity unless the bidder/proposer/contractor, and each subcontractor that is required 

by law to be named in a bid/proposal/contract has a valid Business Registration Certificate on file with the 

Division of Revenue and Enterprise Services within the Department of the Treasury.  

 

Prior to contract award or authorization, the contractor shall provide the Morris County Municipal Utilities 

Authority with its proof of business registration and that of any named subcontractor(s). 

 

Subcontractors named in a bid or other proposal shall provide proof of business registration to the bidder, 

who in turn, shall provide it to the Morris County Municipal Utilities Authority prior to the time a contract, 

purchase order, or other contracting document is awarded or authorized.  

 

During the course of contract performance: 

 

(1) the contractor shall not enter into a contract with a subcontractor unless the subcontractor 

first provides the contractor with a valid proof of business registration.  

(2) the contractor shall maintain and submit to the Morris County Municipal Utilities Authority 

a list of subcontractors and their addresses that may be updated from time to time.   

(3) the contractor and any subcontractor providing goods or performing services under the 

contract, and each of their affiliates, shall collect and remit to the Director of the Division 

of Taxation in the Department of the Treasury, the use tax due pursuant to the Sales and 

Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal property 

delivered into the State. Any questions in this regard can be directed to the Division of 

Taxation at (609)292-6400. Form NJ-REG can be filed online at 

http://www.state.nj.us/treasury/revenue/busregcert.shtml. 

 

Before final payment is made under the contract, the contractor shall submit to the Morris County Municipal 

Utilities Authority a complete and accurate list of all subcontractors used and their addresses.    

 

Pursuant to N.J.S.A. 54:49-4.1, a business organization that fails to provide a copy of a business registration 

as required, or that provides false business registration information, shall be liable for a penalty of $25 for each 

day of violation, not to exceed $50,000, for each proof of business registration not properly provided under a 

contract with a contracting agency. 
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State of New Jersey Business Registration Certificate  
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MORRIS COUNTY MUA 

Pay to Play Advisory 
 

PAY TO PLAY ADVISORY 

Disclosure Requirement 

(N.J.S.A. 19:44A – 20.27) 

 

 

Any business entity that has received $50,000 or more in contracts from government entities in a calendar 

year will be required to file an annual disclosure report with ELEC. 

 

 

The report will include certain contributions and contract information for the  

current calendar year. 

 

 

At a minimum, a list of all business entities that file an annual disclosure report will be listed on ELEC’s 

website at www.elec.state.nj.us. 

 

 

If you have any questions please contact ELEC at: 

1-888-313-ELEC (toll free in NJ) or 

609-292-8700 

 

 

An analyst from ELEC’s Special Programs Section will assist you. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Initials ______________ 
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Certification of Non-Involvement in Prohibited Activities in Russia or Belarus 
 

 
Pursuant to N.J.S.A. 52:32-60.1, et seq. and N.J.S.A.40A:11-2.2 (L. 2022, c. 3) any person or entity (hereinafter 

“Vendor”) that seeks to enter into or renew a contract with a local contracting unit subject to the Local Public Contracts 

Law for the provision of goods or services, or the purchase of bonds or other obligations, must complete the certification 

below indicating whether or not the Vendor is identified on the Office of Foreign Assets Control (OFAC) Specially 

Designated Nationals and Blocked Persons list, available here: https://sanctionssearch.ofac.treas.gov/. If the 

Department of the Treasury finds that a Vendor has made a certification in violation of the law, it shall take any action as 

may be appropriate and provided by law, rule or contract, including but not limited to, imposing sanctions, seeking 

compliance, recovering damages, declaring the party in default and seeking debarment or suspension of the party. 

 
I, the undersigned, certify that I have read the definition of “Vendor” below, and have reviewed the Office of Foreign 

Assets Control (OFAC) Specially Designated Nationals and Blocked Persons list, and having done so certify 

 
(Check the Appropriate Box) 

A. 
That the Vendor is not identified on the OFAC Specially Designated Nationals and Blocked Persons list on 
account of activity related to Russia and/or Belarus. 

 
OR 

 
B. 

That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially 
Designated Nationals and Blocked Persons list on account of activity related to Russia and/or Belarus. 

 
OR 

 

 

 C. 

That I am unable to certify as to “A” above, because the Vendor is identified on the OFAC Specially 
Designated Nationals and Blocked Persons list. However, the Vendor is engaged in activity related to Russia 
and/or Belarus consistent with federal law, regulation, license or exemption. A detailed description of how 
the Vendor’s activity related to Russia and/or Belarus is consistent with federal law is set forth below. 

  

  

  

  

  

 (Attach Additional Sheets If Necessary.) 

 

 
Signature of Vendor’s Authorized Representative  Date 

Print Name and Title of Vendor’s Authorized Representative  Vendor’s FEIN 

Vendor’s Name  Vendor’s Phone Number 

Vendor’s Address (Street Address)  Vendor’s Fax Number 

Vendor’s Address (City/State/Zip Code)  Vendor’s Email Address 
 

i Vendor means: (1) A natural person, corporation, company, limited partnership, limited liability partnership, limited liabili ty company, 
business association, sole proprietorship, joint venture, partnership, society, trust, or any other nongovernmental entity, organization, or 
group; (2) Any governmental entity or instrumentality of a government, including a multilateral development institution, as defined in Section 
1701(c)(3) of the International Financial Institutions Act, 22 U.S.C. 262r(c)(3); or (3) Any parent, successor, subunit, direct or indirect 
subsidiary, or any entity under common ownership or control with, any entity described in paragraph (1) or (2). 

NJ Rev. 1.22.2024 
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MORRIS COUNTY MUA 

Disclosure of Investment Activities in Iran 
 

 
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or 

renew a contract must complete the certification below to attest, under penalty of perjury, that the person or entity, or one of the 

person or entity’s parents, subsidiaries, or affiliates, is not identified on a list created and maintained by the Department of the 

Treasury as a person or entity engaging in investment activities in Iran.  If the Director finds a person or entity to be in violation 

of the principles which are the subject of this law, s/he shall take action as may be appropriate and provided by law, rule or 

contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default 

and seeking debarment or suspension of the person or entity.  

 

I certify, pursuant to Public Law 2012, c. 25, that the person or entity listed for which I am authorized to bid/renew: 

 

Bidder/Offeror:    
 

  is not providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or entity that 

provides oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to transport oil or 

liquefied natural gas, for the energy sector of Iran; is not a financial institution that extends $20,000,000 or more in credit to 

another person or entity, for 45 days or more, if that person or entity will use the credit to provide goods or services in the 

energy sector in Iran. 

 

In the event that a person or entity is unable to make the above certification because it or one of its parents, subsidiaries, 

or affiliates has engaged in the above-referenced activities, a detailed, accurate and precise description of the activities 

must be provided in part 2 below to the Division of Purchase under penalty of perjury.  Failure to provide such will result 

in the proposal being rendered as non-responsive and appropriate penalties, fines and/or sanctions will be assessed as 

provided by law.  

              

 

PART 2:  PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN 

You must provide, accurate and precise description of the activities of the bidding person/entity, or one of its parents, subsidiaries 

or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below. 

 

Name:  Relationship to Bidder/Offeror:  

Description of Activities:    

Duration of Engagement:  Anticipated Cessation Date:  

Bidder/Offeror Contact Name:  Contact Phone Number:  

 

Certification:  I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments 

thereto to the best of my knowledge are true and complete.  I attest that I am authorized to execute this certification on behalf of 

the above-referenced person or entity.  I acknowledge that Town/ Township/ Borough/Government Agency is relying on the 

information contained herein and thereby acknowledge that I am under a continuing obligation from the date of this certification 

through the completion of any contracts with the MCMUA to notify the MCMUA in writing of any changes to the answers of 

information contained herein.  I acknowledge that I am aware that it is a criminal offense to make a false statement or 

misrepresentation in this certification, and if I do so, I recognize that I am subject to criminal prosecution under the law and that 

it will also constitute a material breach of my agreement(s) with Morris County Municipal Utilities Authority, New Jersey and 

that the MCMUA at its option may declare any contract(s) resulting from this certification void and unenforceable. 

 

Full Name (Print):  Signature:  

Title:  Date:  
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Non-Collusion Affidavit 
 

 

STATE OF NEW JERSEY 

MORRIS COUNTY MUNICIPAL UTILITIES AUTHORITY ss:  

 

I certify that I am _______________________________________________________________ 

 

of the firm of __________________________________________________________________ 

 

the Respondent making this Proposal for the bid or  proposal for the above named project, that I executed 

the said proposal with full authority to do so; that said bidder has not, directly or indirectly entered into 

any agreement, participated in any collusion or otherwise taken any action in restraint of free, competitive 

bidding in connection with the above named project; and that all statements contained in said proposal 

and this affidavit are true, correct, and made with full knowledge that the Morris County Municipal 

Utilities Authority relies upon the truth of the statements contained in said Proposals and in the statements 

contained in this affidavit in awarding the contract for the said project. 

 

I further warrant that no person or selling agency has been employed or retained to solicit or secure such 

contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent fee, 

except bona fide employees or bona fide established commercial or selling agencies. 

 

Signature of Representative: 

 

 

Subscribed and sworn to before me this_________ day of ___________________, 20_______ 

 

Print Name of Affiant:___________________________________________________________ 

 

 

Notary Public of ____________________________ 

 

My commission expires_______________________ 
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Affidavit of Non-Debarred Status 

 
STATE OF NEW JERSEY ) 

    )  SS: 

COUNTY OF    ) 

 

 I,          of the City/Town of  

 

      , in the County of        

 

and the State of     , of full age, being duly sworn according to law on my  

 

oath depose and say that: 

 

 I am        , a       

 (Name) (Title, Position, etc.) 

 

of             , the Bidder  

 (Name of Firm, Company or Corporation) 

 

making the Bid for the Morris County Municipal Utilities Authority (MCMUA) and that I executed the said 

Bid with full authority so to do; that said Bidder at the time of making this Bid is not included on the State 

of New Jersey, State Treasurer’s List of Debarred, Suspended and Disqualified Bidders and Department of 

Labor’s Workplace Accountability in Labor List ; and all statements contained in said Bid and in this 

affidavit are true and correct and made with the full knowledge that the Morris County Municipal Utilities 

Authority relies upon the truth of the statements contained in said Bid and in the Statements contained in 

this affidavit in awarding Contract for said project. 

 

 The undersigned further warrants that should the name of the firm, company or corporation 

making this Bid appear on the State Treasurer’s List of Debarred, Suspended and Disqualified 

Bidders and Department of Labor’s Workplace Accountability in Labor List at any time prior to, 

and during the life of the Contract, including the Guarantee Period, that the Morris County 

Municipal Utilities Authority (MCMUA) shall be immediately so notified by the signatory to this 

Eligibility Affidavit. 

 

 The undersigned understands that the firm, company or corporation making the Bid as a 

CONTRACTOR is subject to debarment, suspension and/or disqualification in contracting with the 

State of New Jersey and the Department of Environmental Protection if the CONTRACTOR, 

pursuant to NJAC 7:1-5.2, commits any of the acts listed therein, and as determined according to 

applicable law and regulation. 

   

 (Signature of Bidder) 

   

(Seal if Corporation) (Printed or Typed Name & Title of Bidder)

 ___________________________________________ 

 (Address of Bidder) 
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W-9 

 
 

Form W-9 
(Rev. November 2017) 
Department of the Treasury 
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification 

a Go to www.irs.gov/FormW9 for instructions and the latest information. 

 
Give Form to the 

requester. Do not 

send to the IRS. 

1 Name (as shown on your income tax return). Name is required on this line; do not leave this line blank. 

 

2 Business name/disregarded entity name, if different from above 

 

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

4 Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3): 

Individual/sole proprietor or 
single-member LLC 

C Corporation S Corporation Partnership Trust/estate  
Exempt payee code (if any) 

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) a    

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner. 

Other (see instructions) a 

 
 

Exemption from FATCA reporting 

code (if any) 

 
(Applies to accounts maintained outside the U.S.) 

5 Address (number, street, and apt. or suite no.) See instructions. Requester’s name and address (optional) 

 

6 City, state, and ZIP code 

 

7 List account number(s) here (optional) 

 

Part I Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later. 

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter. 

Social security number 

 
– – 

 

or 
 

 

  Part II Certification 
 

Under penalties of perjury, I certify that: 

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defined below); and 

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct. 

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later. 

 

 

General Instructions 
Section references are to the Internal Revenue Code 
unless otherwise noted. 

Future developments. For the latest information about 
developments related to Form W-9 and its instructions, such 
as legislation enacted after they were published, go to 

www.irs.gov/FormW9. 

Purpose of Form 
An individual or entity (Form W-9 requester) who is required to 
file an information return with the IRS must obtain your correct 
taxpayer identification number (TIN) which may be your social 
security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number 

Employer identification number 

Sign 
Here 

Signature of 
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MORRIS COUNTY MUA 

W-9 

 
 

(ATIN), or employer identification number (EIN), to report on 
an information return the amount paid to you, or other 
amount reportable on an information return. Examples of 
information returns include, but are not limited to, the 
following. 

• Form 1099-INT (interest earned or paid) 

• Form 1099-DIV (dividends, including those 
from stocks or mutual funds) 

• Form 1099-MISC (various types of income, 
prizes, awards, or gross proceeds) 

• Form 1099-B (stock or mutual fund 
sales and certain other transactions by 
brokers) 

• Form 1099-S (proceeds from real estate transactions) 

• Form 1099-K (merchant card and third party network 
transactions) 

• Form 1098 (home mortgage interest), 1098-E 
(student loan interest), 1098-T (tuition) 

• Form 1099-C (canceled debt) 

• Form 1099-A (acquisition or abandonment of secured 
property) 

Use Form W-9 only if you are a U.S. person 
(including a resident alien), to provide your 
correct TIN. 

If you do not return Form W-9 to the requester 
with a TIN, you might be subject to backup 
withholding. See What is backup withholding, later. 

 
 

Cat. No. 10231X Form W-9 (Rev. 11-2017) 
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued), 

2. Certify that you are not subject to backup withholding, or 

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information. 

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9. 

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are: 

• An individual who is a U.S. citizen or U.S. resident alien; 

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States; 

• An estate (other than a foreign estate); or 

• A domestic trust (as defined in Regulations section 301.7701-7). 

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income. 

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States. 

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity; 

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and 

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust. 

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities). 

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes. 

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items. 

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien. 

2. The treaty article addressing the income. 

3. The article number (or location) in the tax treaty that contains the 
saving clause and its exceptions. 

4. The type and amount of income that qualifies for the exemption 
from tax. 

5. Sufficient facts to justify the exemption from tax under the terms of 
the treaty article. 

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption. 

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233. 

Backup Withholding 
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 28% of such 
payments. This is called “backup withholding.” Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding. 

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return. 

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester, 

2. You do not certify your TIN when required (see the instructions for 
Part II for details), 

3. The IRS tells the requester that you furnished an incorrect TIN, 

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or 

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only). 

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information. 

Also see Special rules for partnerships, earlier. 

What is FATCA Reporting? 
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information. 

Updating Your Information 
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies. 

Penalties 
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect. 

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty. 
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment. 

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties. 

Specific Instructions 

Line 1 
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return. 

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9. 

a. Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name. 

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application. 

b. Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2. 

c. Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on  
line 2. 

d. Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2. 

e. Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.” See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If  
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9. 
This is the case even if the foreign person has a U.S. TIN. 

Line 2 
If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2. 

Line 3 
Check the appropriate box on line 3 for the U.S. federal tax  
classification of the person whose name is entered on line 1. Check only 
one box on line 3. 

 

IF the entity/person on line 1 is 
a(n) . . . 

THEN check the box for . . . 

• Corporation Corporation 

• Individual 

• Sole proprietorship, or 

• Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes. 

Individual/sole proprietor or single- 
member LLC 

• LLC treated as a partnership for 
U.S. federal tax purposes, 

• LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 

• LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes. 

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation) 

• Partnership Partnership 

• Trust/estate Trust/estate 

Line 4, Exemptions 
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you. 

Exempt payee code. 

• Generally, individuals (including sole proprietors) are not exempt from 
backup withholding. 

• Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends. 

• Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions. 

• Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC. 

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4. 

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2) 

2—The United States or any of its agencies or instrumentalities 

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities 

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation 

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission 

8—A real estate investment trust 

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940 

10—A common trust fund operated by a bank under section 584(a) 

11—A financial institution 

12—A middleman known in the investment community as a nominee or 
custodian 

13—A trust exempt from tax under section 664 or described in section 
4947 
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13. 

 

IF the payment is for . . . THEN the payment is exempt 
for . . . 

Interest and dividend payments All exempt payees except 
for 7 

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends 

Exempt payees 1 through 4 

Payments over $600 required to be 
reported and direct sales over 

$5,0001 

Generally, exempt payees 

1 through 52 

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4 

1 
See Form 1099-MISC, Miscellaneous Income, and its instructions. 

2 
However, the following payments made to a corporation and 
reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency. 

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside   
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code. 

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37) 

B—The United States or any of its agencies or instrumentalities 

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities 

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i) 

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i) 

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state 

G—A real estate investment trust 

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940 

I—A common trust fund as defined in section 584(a) J—

A bank as defined in section 581 

K—A broker 

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1) 

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan 

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed. 

Line 5 
Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records. 

Line 6 
Enter your city, state, and ZIP code. 

Part I. Taxpayer Identification Number (TIN) 
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below. 

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN. 

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations. 

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form W-
7 and/or Form SS-4. Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days. 

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until  
you provide your TIN to the requester. 

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon. 

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8. 

Part II. Certification 
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise. 

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier. 

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below. 
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing  
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form. 

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification. 

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations). 

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification. 

What Name and Number To Give the Requester 

 

For this type of account: Give name and EIN of: 

14. Account with the Department of 

Agriculture in the name of a public 

entity (such as a state or local 

government, school district, or 

prison) that receives agricultural 

program payments 

15. Grantor trust filing under the Form 

1041 Filing Method or the Optional 

Form 1099 Filing Method 2 (see 

Regulations section 1.671-4(b)(2)(i)(B)) 

The public entity 

 
 
 
 
 

The trust 

1  List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that person’s number 
must be furnished. 

2 Circle the minor’s name and furnish the minor’s SSN. 

3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity”   
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN. 

4 List first and circle the name of the trust, estate, or pension trust. (Do 

not furnish the TIN of the personal representative or trustee unless the 

legal entity itself is not designated in the account title.) Also see Special 

rules for partnerships, earlier. 

*Note: The grantor also must provide a Form W-9 to trustee of trust. 

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed. 

Secure Your Tax Records From Identity Theft 
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund. 

To reduce your risk: 

• Protect your SSN, 

• Ensure your employer is protecting your SSN, and 

• Be careful when choosing a tax preparer. 

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter. 

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039. 

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers. 

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059. 

Protect yourself from suspicious emails or phishing schemes. 
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft. 

For this type of account: Give name and SSN of: 

1. Individual The individual 

2. Two or more individuals (joint 

account) other than an account 

maintained by an FFI 

The actual owner of the account or, if 

combined funds, the first individual on 

the account1 

3. Two or more U.S. persons 

(joint account maintained by an FFI) 

Each holder of the account 

4. Custodial account of a minor 

(Uniform Gift to Minors Act) 

The minor² 

5. a. The usual revocable savings trust 

(grantor is also trustee) 

b. So-called trust account that is not 

a legal or valid trust under state law 

The grantor-trustee1 

The actual owner1 

6. Sole proprietorship or disregarded 

entity owned by an individual 
The owner³ 

7. Grantor trust filing under Optional 

Form 1099 Filing Method 1 (see 

Regulations section 1.671-4(b)(2)(i) 

(A)) 

The grantor* 

For this type of account: Give name and EIN of: 

8. Disregarded entity not owned by an 

individual 

9. A valid trust, estate, or pension trust 

10. Corporation or LLC electing 

corporate status on Form 8832 or 

Form 2553 

11. Association, club, religious, 

charitable, educational, or other tax- 

exempt organization 

12. Partnership or multi-member LLC 

13. A broker or registered nominee 

The owner 

Legal entity4 

The corporation 

 
The organization 

 
The partnership 

The broker or nominee 
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts. 

If you receive an unsolicited email claiming to be from the IRS,  
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027. 

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk. 

Privacy Act Notice 
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or   
not you are required to file a tax return. Under section 3406, payers  
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information. 
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